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Board of Directors Monthly Meeting 12-02-14
Meeting Minutes of March 4, 2014
	
	
	MEETING DATE:
December  2, 2014 at Brinks Hofer Gilson, 455 N. Cityfront Plaza,  Chicago, IL 60611
	Chapter Planning Goals:  

1) ENHANCE & ELEVATE the Quality of Education Offerings; 

2) ENERGIZE & EMPOWER IFMA Members;  

3) EXPOSE IFMA to the Business Community & EXPAND its Reach.  

These Goals will be reviewed monthly in order to keep the Board on task.  

Reminder:  All committees to follow the meeting minute’s template.  A copy of all monthly meeting minutes to be filed with the administrator’s office.
	NEXT MEETING:
January 6, 2015 at Locke Lord, 111 S. Wacker Drive, 41st Floor, Chicago, IL 60606

	
	
	
	CONTACT INFORMATION
	

	
	BOARD MEMBER
	COMPANY:
	E-MAIL ADDRESS:
	PHONE:

	Executive
	
	
	

	X
	Jerry DiCola, CFM
	Brinks Gilson & Lione
	jdicola@brinksgilson.com
	312.321.4724

	X
	Mark Radtke, CFM
	ProCure Proton Therapy Center
	markradtke@sbcglobal.net
	630-669-9912

	X
	Nicole Satterly
	Locke Lord
	nsatterly@lockelord.com
	312.443.0426

	X
	Debbie Breclaw
	1st & Fresh Catering/Aramark
	Dbreclaw@1st-fresh.com
	219.808.3773

	X
	Kevin Corrigan, CFM
	Levenfeld Pearlstein
	kcorrigan@lplegal.com
	312.476.7543

	Associate
	
	
	

	X
	Mike Joyce
	3MD Relocation Services
	mjoyce@3mdrelocation.com
	708.681.2000

	Career Services
	
	
	

	X
	Linda Murdix
	Greeley and Hansen
	lmurdix@greeley-hansen.com
	312.578.2407

	
	Kristine O’Hollearn
	SpaceTrak
	k.ohollearn@spacetrak.net
	619-884-7093

	Communications
	
	
	

	X
	Drew Bishop
	milliCare by Floor Innovations
	dbishop@millicare.net 
	312.550.9899

	X
	Tyler Ullrich
	Gensler
	Tyler.ullrich@yahoo.com
	312.577-7165

	Community Service
	
	
	

	X
	Wayne Shulman
	Newmark Grubb Knight Frank
	wshulman@ngkf.com
	312.224.3229

	
	Dawn Greer
	Desks Inc.
	dgreer@desksinc.com
	312.334.3329

	Hospitality
	
	
	

	X
	Nancy Miller
	Golub Capital
	nmiller@golubcapital.com 
	312.256.9848

	 
	Russ Benson
	Innovative Hospitality Solutions
	russbenson@hotmail.com
	224-201-8765

	Membership
	
	
	

	X
	Pamela Coan
	GRM Information Management Service
	pcoan@grmims.com
	312.226.8110 x 207

	X
	Mary Basel Christopher
	Haworth
	mary.basel@haworth.com
	312-494-7411

	Professional Development
	
	
	

	
	
	
	

	
	Christian Swiencki
	The Office Connection
	cswiencki@smartofficedeals.com
	312-698-4368

	Sponsorship
	
	
	

	
	Derek Rusch
	Teknion
	derek.rusch@teknion.com 
	773-611-5364

	X
	Mike Rich
	Teknion
	Mike.rich@teknion.com
	

	Sustainability
	
	
	

	X
	Justin Moore
	Guaranteed Rate Inc.
	justin.moore@guaranteedrate.com 
	773-516-6377

	Administrator
	
	
	

	
	Chris Glatz
	Glatz Mgmt Services
	cglatz@managementservices.org
	815.806.4908

	X
	Michelle Fowler
	Glatz Management Services
	michelle@managementservices.org
	312.236.0900

	Guests:
	
	
	

	X
	Val Jackson
	Former Board Member
	
	

	X
	Sara Gorsky
	Astek
	
	


	ISSUE#
	DESCRIPTION
	CHAMPION
	STATUS

	Call To Order

	12-1
	Welcome

Jerry welcomed Val Jackson, former board member, to the meeting.   Val was invited to the meeting to be recognized for an award.

Jerry announced that Val Jackson and Justin Moore of the Sustainability Committee were recipients of the chapter’s WOW Award.  Jerry shared the efforts both Val and Justin put forth to make the October program a success.  He commented that the behind the scenes effort with the sustainability panelists should be commended.  
Val and Justin were awarded a WOW certificate and a Starbucks gift card.

Jerry thanked the board members for all their support during his job search.  He feels blessed with all the connections he has made through his IFMA relationships.  He will share his new contact information at the end of the month.


	
	

	12-2
	Minutes

Mark Radtke made a motion to approve the meeting minutes of November 4, 2014; Kevin Corrigan seconded the motion. Motion passed.

	All
	Closed

	12-3
	Treasurer’s Report

Budget

Deb reported a discrepancy was identified in the Program Committee budget.  This was simply due to membership bundling.  We were double counting the registration fees – such as paying for the event and the membership dues paying for the event.  We have made the adjustment – shown in budget document version 3.  We have not lost money because of this – just updated the budget.

Treasurer Deb Breclaw made a motion to approve the adjusted 2014-15 budget (version 3) that includes the revised program committee income.  Mike Joyce seconded the motion.  All in favor.
Month-end Financials

Deb Breclaw provided a summary of the November 2014 financials.  As of November 30, 2014 the Chicago Chapter has $81,268 in total assets.  

Checking account has $24,864; balance is in savings.  Deb noted that most every committee is tracking close to budget although we are slightly over budget at this time.  
Jerry DiCola made a motion to approve the November 30, 2014 treasurers report.  Nancy Miller seconded the motion.

	Breclaw

	Closed



	Old Business

	12-4
	None

	
	

	President’s Report

	12-5
	WOW Awards
Presented at beginning of meeting to Val Jackson and Justin Moore.

Podcasts (presented at end of meeting)
Jerry DiCola introduced Sara Gorsky from Astek. 
Jerry met Andy Swindler at a Corenet Chicago program and he connected us with Sara. Corenet provides podcasts of their educational lunch programs which are held at Maggianos.  They provide free access to their podcasts on their chapter website.   Jerry noted that we currently film with a Flip camera and it is not professional and does not project us a ‘chapter of the year’.  Sara added that video is difficult – audio is much easier for the user/viewer.    
Sara proved an overview of what it entails to have a lunch program presentation taped.  Sara referred to the information packet she provided for information a fee summary.  Full discussion and Q& A with Sara was held.   Information shared included cost (both required and optional), how and where the info is downloaded, options available, pros and cons, etc.   
Mike Rich added the comment - do we need the speaker to change how they use their visuals, etc. since this is an audio podcast – not a video.  Discussion pursued.
Cost Summary:  SoundCloud $300 one time and yearly $122.  Recurring monthly fees: $455 recording and podcast posting $300.   Optional items include iTunes and book ends.   Monthly fees are for each event per month – recording and posting fees are only charged when used (not in contract to be charged if there is not an event that month).   

Jerry stated that the review and recommendation to proceed should be done by a special one-off committee made up of communications, possibly programs and an executive board member.  The committee could also include anyone else that has an interest in technology and this topic.  

	DiCola
DiCola


	Closed
Open



	Associates

	12-6
	Mike Joyce stated that he is looking to secure a co-chair.  
Mike reported that they had a meeting and they are looking into a cooking class event.   A 20-40 person event – just a social outing.  An idea is that the associate member would pay and the FM’s would be their guests.  More will be reported next month.

	Joyce

	Closed


	Career Services

	12-7
	Linda Murdix reported she is posting positions and working with Kristine on the mentor program.  They would like to market the program on the postcard, LinkedIn etc.   Linda added that they wanted to include the mentoring information on future post cards.  Mark wasl going to work with Derek regarding this request.  Mary Basel suggested that they post and include a link in LinkedIn.  

	Murdix/O’Hollearn


	Closed


	Communications

	12-8
	Tyler Ullrich reported they have removed the extra social media links from various website pages.  The Job Target page is now updated and project is complete.  The page looks great – a huge improvement.   There is a link on the home page for this career service resource.   

Tyler shared the committee pages are updated per requests from chairs.  They will do these updates quarterly – chairs need to provide updates to the committee members and the content on their committee website pages.
The 11 core competencies were received from National and these will be added to the Education page this month.


	Bishop/Ullrich
Bishop

	Closed
Ongoing


	Community Service

	12-09
	Wayne Shulman shared that on each committee call they try to get new ideas for a 200 person fundraising event.   Next focus is the holiday party to raise money with archi-treasures:  the plan is a giving tree under $25.   Or a raffle at the holiday party – maybe a bucket raffle so you can choose what prize you want.  Nancy added that during her last discussion with archi treasures it was shared that they will be present at the holiday event and will provide a tree and promote it.  Archi treasures will also provide the gift tags for the tree $10 - $100 and manage the payments (i.e., cash, credit cards).  Wayne will reach out to contacts at archi treasures and re-confirm the holiday event plans.

Wayne added that the committee is doing well – up to 5 members.  Martha K. was in a car accident so not always available due to health.   Jerry commented that if someone knows of a member that has an injury or death in the family, etc. to please contact the executive board or admin.  A card could be sent from the chapter to the member/family.

	Shulman/Greer

	Closed


	Hospitality

	12-10
	Nancy Miller reported they are working on the holiday party.  Scheduled date is January 8th – Motorola is no longer available.   The committee is searching for a venue.    They currently have several options being researched and will share their recommendations with the executive board next week.

Michelle Fowler noted that we have considered asking Corenet Chicago to co-host a holiday event – this year may be an ideal time if their venue is large enough.  Jerry stated that we have wanted to mix with other associations – this may be an opportunity.  Michelle will contact the Corenet Chicago admin person.

 
	Miller/Benson

	Open


	Membership

	12-11
	Mary Basel Christopher reported we had a few new members in November.  This month their calls will focus on active members and sharing info about LinkedIn, the chapter website, etc.   The committee calls are also going to target members that are renewing but not active (e.g., do not attend programs throughout the year). They will make calls to invite and encourage their attendance.  Michelle/Admin will provide a member attendance report (pulled from Star Chapter) for their use.

Mary stated we now have 123 LinkedIn members – the numbers are going up.  Mary encourages each board member to post something on LinkedIn – even if it is just a simple comment about the last event or a future event.  Mark suggested sharing links and sharing the Job Target page.  Mary shared that you simply need to search by “Chicago Chapter of IFMA”, join and then start posting.  All current chapter members are pre-approved.  Guests/non-members are welcome and this will make our group more dynamic – we can regulate membership in the future if necessary.


	Coan/Basel
	Ongoing

	Professional Development & Education

	12-12
	Michelle Fowler reported on behalf of Christian Swiencki.  Current no program changes to report – the 2015 calendar is current.  If you have an event date you need to reserve, send her an email.


	Swiencki


	Ongoing

	Sponsorship



	12-13
	Mike Rich announced we now have another gold sponsor!  Cambridge Sound Management.  They are currently a sponsor at the National level and would like to begin reaching out to the Chicago market.

Mike commented that they are now $250 over budgeted amount - collected $12,750 and budget was $12,500.
Mike stated we need a holiday event sponsor – committee is still working on this.  Nancy Miller suggested including the event sponsorships as part of the medal sponsorship benefits – i.e., bundling.  Increase the price and include an event in their benefits or let them pick an event.  After discussion, all agreed that this would be a good addition to the medal sponsor package.  


	Rusch/Rich

	Closed


	Sustainability 

	12-14
	Justin Moore noted that they have no major updates at this time.  Committee will meet in December and start planning for 2015 and reaching out to the Mayor’s office.   Have a few new committee members with great ideas – they will discuss these at their December committee meeting.
Justin added he is still looking for a vice chair – possibly Jessica Hess from LinkedIn or Danielle Starr.


	Moore
	Closed

	
	                    Volunteer Director
	
	

	12-15


	Nicole Satterly reported there are a number of people that want one-time event positions.  The board members agree these are good volunteer resources for the holiday party and the golf outing (making calls, helping with set up).  

	Satterly
	Ongoing

	New Business

	12-16
	Meeting Attendance

Jerry reported he has been tracking meeting attendance:  2014 vs. 2013.  A printed report was distributed.
There were 11 events in 2014 and 13 in 2013.  Attendance has risen from an average of 54 to 38.  Jerry reported we have reached our goal of increasing attendance – by almost 40%.  Postcards, phone calls, LinkedIn, program topics, etc. are working for the continued success of increasing the number of attendance.  All agreed that this is the type of data that should be included in the Chapter of the Year Award submission.   Jerry commented that this is testimonial that we are doing things right and we need to carry on - each committee is doing their part.    

Jerry requested each committee to provide their 2015 committee goal to their committee mentor.  Something that can be measured and/or tracked.  We are not looking for a vision goal – needs stats to back up progress.  


	
	

	
	A motion to adjourn was made by Kevin Corrigan; Pamela Coan seconded the motion. Meeting adjourned at 1:25 p.m.

	
	


Respectfully submitted,

   Michelle
Michelle Fowler
Chicago Chapter of IFMA
Chapter Administrator’s Office
Meeting Minute Highlights





Items Approved


Amended 2014-15 budget version 3 (program committee adjustment)





Items Outstanding (including previous Board meetings)


Newsletter (Communications)


Create an email address for the sponsorship committee (Bishop)


Holiday Reception venue and sponsors (Hospitality/Sponsorship)


Award of Excellence applications (Radtke)


Podcast Proposal Review & Recommendation (DiCola)
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